William Cassidi C. E. Aided Primary School - Risk Response Action Plan 2020 - 2021
	Risk Register Ref and Brief Description:
	Curriculum – Physical Education (gymnastics, dance, games skills).
Use of equipment, flooring, space, pupil and staff safety.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Gymnastic equipment checked yearly.
Broken/damaged equipment removed from use repaired or disposed of.

Teachers able to gain advice or CPD on safety in P.E. (BALPE) and LA as well as colleagues.

Children instructed for safe use of equipment.

Appropriate behavioural expectations are maintained.

Children change clothing and footwear as appropriate for activity (healthy exercise and cleanliness).

Adults should be dressed in a suitable manner to conduct a lesson and wear suitable footwear.

The wearing of jewellery is not permitted.
	HT

Individual teachers/PE leader

PE leader

Individual class teachers

Individual class teachers

Individual class teachers

Individual class teachers

Individual class teachers


	Annual checks should be carried out by an external provider. Recommendations should be acted upon and equipment should not be used until repairs are completed. New equipment checked and staff CPD on use.
Broken/damaged equipment should be reported to PE Leader.

Update of new recommendations. CPD as identified.

Reminders each year and when new equipment introduced. Reminders as using in each lesson.

Children who not comply with H&S requirements should be removed.

Children who do not have a suitable change should ‘borrow’ kit or not participate.

All adults should be suitably dressed for all PE lessons.

Jewellery should not be worn to school with the exception of a watch. Jewellery should be removed and stored safely by the individual child. No adult should remove or put on jewellery. If jewellery can not be removed the child should not participate and a reminder of school policy should be sent home.
	Who is Responsible?

P.E. Leader
Implementation Date: 1.4.08

Reviewed 1.20
Review Date
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Physical Education (outdoor and adventurous activities, orienteering).
School undertakes outdoor activities in the school grounds and attends events specifically organised such as cross country running and the Orienteering Trail organised by the SSCo and the LA.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Activities are organised by professionally qualified adults holding enhanced DBS clearance.
Risk assessments of sites to be visited are received and approved.

Appropriate transport is provided.

Parents have given written permission.

Pupil/teacher ratio is appropriate for the age/activity to be undertaken.

A paediatric first aid qualified member of staff accompanies the activity. 

All recommendations of the School Visits Policy are adhered to.
	Visit leader/HT
Visit leader/HT

See School Visits Policy Statement

See School Visits Policy Statement

See BALPE safe practices in PE guidelines and LA guidelines.

Visit leader/HT

HT
	Papers should be received and checked. Copies should be filed.
Risk assessments should be filed with School Visit forms and school risk assessments. Pupil risk assessments for external visits introduced 11/12.
Policy should be followed at all times.

No child may leave the school site or participate in activity without written parental consent form.

Checked during organisation of visit.

TA with qualification should accompany activity. Appropriate organisation at school should not be compromised.

No visit should occur without all aspects of the policy being provided for and adhered to.
	Who is Responsible:
Individual visit leaders and HT
Implementation Date
1.04.08
Reviewed 
1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Physical Education (swimming)
Swimming is provided in the Key Stage Two curriculum. Year 3 children swim each day for two week blacks, one each term during the school year. In addition, Years 4, 5 and 6 swim one block of two weeks during each of the KS2 years. Splash is utilised. This service is provided through the LA (Tees Active) as ‘buy backs’.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Risk assessments are provided by the pools.
Normal operating and emergency operating procedures are provided.

Pool staff are qualified and life guards are present and performing their duties.
School provides additional staff to increase pupil/teacher ratio and numbers to supervise changing and transport.

Lessons are appropriate and conducted in a safe manner, children behave appropriately.

Transport provided by the LA is appropriate.
	LA
LA

LA

HT

LA

LA
	School holds appropriate papers. HT has checked.
School holds appropriate papers. HT has checked. Swimming teachers visit school to discuss safety prior to visits each Autumn.
See Service level agreement with LA

Staff hold enhanced DBS checks for presence in/ near changing facilities.

Planning is held by PE leader. HT has observed sample lessons. HT is a qualified ASA Swimming teacher.

See Service level agreement with LA
	Who is Responsible:
HT and GB
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Art, Design and Technology
Use of specialised equipment ie craft knives, inks, sewing needles, hot wax for specialised activities such as batique, scissors, clay and dough (possible allergies, cuts, burns, ingestion, removal of equipment).

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Teachers aware of potential H&S risks and hazards.
CPD available for new activities.

Children given specific advice, training on use of specialised equipment.

Children supervised whilst using equipment.

Numbers of equipment checked prior to use and at end of lesson.

COSHH forms available for all products in case of allergy, ingestion accidental placement in delicate areas such as eyes.

Equipment checked termly, any equipment damaged or faulty immediately removed from use. Electrical items subjected to annual PAT testing.

H&S advice and LA advice circulated and adhered to is use of substances (superglue, plaster of Paris).
	Individual teachers

Art leader and LA advisor

Individual teachers

Individual teachers

Individual teachers

HT/ Caretaker and Art leader

Art leader

HT and Art leader
	Generic risk assessments completed. H&S advice/hazards distributed to staff when received.
Art leader and LA advisor available for consultation.

Specific advice given to children prior to use and at start of each session, reminders given as appropriate. Children encouraged to assess potential risks.
Appropriate behavioural expectations adhered to. Appropriate levels of pupil/teacher ratio to activity/age of children maintained.

Craft knives, blades, needles etc checked before and at the end of each session.

New products purchased should have a COSHH sheet on site prior to use with staff and children. File in reprographics room.
No damaged or faulty equipment should be used by adults or children. Any items to be disposed of should be done in a safe manner ie checks regarding liquids into the sewerage system, plugs removed from electrical goods etc.

H&S advice should be shared at staff meetings and placed on the school notice board. Copies are then stored in the safeguarding file in the staffroom for reference.
	Who is Responsible:
Art Leader
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Computing
Child and adult use of equipment, ergonomics, screen use, RSI, appropriate software, internet, data and personal protection.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Computers, screens, mice, projectors, cassette recorders, remote control devices etc correctly maintained, annually PAT checked. Weekly loose wire H&S check.
Maintenance agreement for administration and school curriculum servers and systems.

Cables check to ensure non tripping hazard and safety of equipment.

Computing policy statement

Internet Use policy statement
Laptop, Network and Portable Device protocol policy statement.

Data protection protocols (GDPR).
Security protocols.

Firewall protection to school systems and internet appropriateness.

Use of software and appropriate licenses.

Code of conduct when using computers ie no food or liquids, periods of use etc.
	HT/ICT Leader
HT

All staff

ICT Leader

ICT Leader

ICT Leader
HT

HT

LA

HT/ICT and Subject Leaders
All staff
	Removal of all sub standard equipment until repaired/ disposed of.
FPS Committee approves maintenance agreements for all systems.

Approved by the Governing Body. Reviewed annually unless change required prior to that date.

Approved by the Governing Body. Reviewed annually unless change required prior to that date.

Approved by the Governing Body. Reviewed annually unless change required prior to that date. Policy incorporated within Computing policy. New E-Safety policy. Both reviewed on a yearly basis or earlier if new guidance received.
Approved by the Governing Body. Reviewed every two years unless advised changes required prior to that date. GDPR policy and guidance (April 2018) adhered to.
Approved by the Governing Body. Reviewed every two years unless advised changes required prior to that date.

FPS Committee approves maintenance agreements for all firewall protection systems. Systems checked to ensure PREVENT agenda met.
All new proposed software checked for suitability prior to purchase, licenses copied and installed by LA technician (SLA contract) so that systems are not compromised.

All staff and children adhere to code of conduct for appropriate use and H&S.
	Who is Responsible:
ICT Leader
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Design and Technology
Use of tools, hot glue guns and materials (paints, sprays, modelling materials, adhesives)

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Teachers aware of potential H&S risks and hazards.

CPD available for new activities.

Children given specific advice, training on use of specialised equipment ie tools, hot glue guns.

Children supervised whilst using equipment.

Numbers of equipment checked prior to use and at end of lesson.

COSHH forms available for all products in case of allergy, ingestion accidental placement in delicate areas such as eyes.
Equipment checked termly, any equipment damaged or faulty immediately removed from use. Electrical items subjected to annual PAT testing.

H&S advice and LA advice circulated and adhered to is use of substances, foodstuffs and equipment.
	Individual teachers

D&T leader and LA advisor

Individual teachers

Individual teachers

Individual teachers

HT/ Caretaker and D&T leader

D&T leader

HT and D&T leader
	Generic risk assessments completed. Children encouraged to self-assess potential hazards.
D&T leader and LA advisor available for consultation.

Specific advice given to children prior to use and at start of each session, reminders given as appropriate. Children encouraged to take responsibility for their own actions.
Appropriate behavioural expectations adhered to. Appropriate levels of pupil/teacher ratio to activity/age of children maintained.

Craft knives, blades, tools and hot glue guns etc checked before and at the end of each session.
New products purchased should have a COSHH sheet on site prior to use with staff and children. File stored in reprographics room.
No damaged or faulty equipment should be used by adults or children. Any items to be disposed of should be done in a safe manner ie checks regarding liquids into the sewerage system, plugs removed from electrical goods etc. Caretaker to be immediately informed in writing via H&S classroom checklist of any damaged, faulty or unsafe materials or equipment.
H&S advice should be shared at staff meetings and placed on the school notice board. Then transferred to safety folder in the staffroom for referral. Parents should be consulted regarding any allergies to specific foodstuffs prior to exposure.
	Who is Responsible:
D&T Leader

Implementation Date:
1.4.08

Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Mathematics

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Please refer to ICT controls.
Children given specific advice, training on use of specialised equipment.

Children supervised whilst using equipment.

Numbers of equipment checked prior to use and at end of lesson.


	All staff

All staff

All staff
	Children given specific advice, training on use of specialised equipment ie compasses, calculators, tape measures, trundle wheel, pencils, scissors and 3D shapes.

Children supervised whilst using equipment ie no incorrect movement around the rooms, throwing, movement near mouths or noses, recoil of materials.

Numbers of equipment checked prior to use and at end of lesson.


	Who is Responsible:
Mathematics leader
Implementation Date: 1.4.08
Reviewed 1.20
Review Date:1.21


	Risk Register Ref and Brief Description:
	Curriculum – English (including Drama)
Use of specific equipment ie computers, recording devices, headphones and players

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Please refer to ICT controls.

Children given specific advice, training on use of specialised equipment.

Children supervised whilst using equipment.

Numbers of equipment checked prior to use and at end of lesson.

Drama lessons conducted in a suitable area with staff and children in suitable footwear – refer to PE activities
	ICT Leader
All staff

All staff

All staff

All staff
	Children given specific advice, training on use of specialised equipment ie computers, cameras, I Pads and other recording devices, DVD’s, CD’s, pencils, scissors and  audio equipment. All electrical equipment PAT tasted annually and safe for use/purpose prior to use in the classroom.

Children supervised whilst using equipment ie no incorrect movement around the rooms, throwing, movement near mouths or noses, recoil of materials, tripping hazards, high volume hazards with earphones.

Numbers of equipment checked prior to use and at end of lesson.

Children appropriately supervised, in correct footwear, space adequate and free from possible trips and slips hazards and possibility of falls into furniture.


	Who is Responsible:
Literacy Leader
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – History
Use of sources, artefacts and ICT equipment

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Please refer to ICT controls.

Children given specific advice, training on use of specialised equipment.

Children supervised whilst using equipment.

Numbers of equipment checked prior to use and at end of lesson.

Artefacts suitable for handling and risk assessments completed should any be considered potentially of risk.
	ICT Leader

All staff

All staff

All staff

History Leader


	Children given specific advice, training on use of specialised equipment ie computers, cameras, cassette and other recording devices, DVD’s, CD’s, pencils, scissors and  audio equipment. All electrical equipment PAT tasted annually and safe for use/purpose prior to use in the classroom.

Children supervised whilst using equipment ie no incorrect movement around the rooms, throwing, movement near mouths or noses, recoil of materials, tripping hazards, volume hazards with earphones.

Numbers of equipment checked prior to use and at end of lesson.

Artefacts stored in a suitable manner. Risk assessments completed prior to use for any considered potentially to be of risk.
	Who is Responsible:
History Leader

Implementation Date:
1.4.08

Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Geography

Use of sources, maps, atlases, globes, models and ICT equipment

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Please refer to ICT controls.

Children given specific advice, training on use of specialised equipment.

Children supervised whilst using equipment.

Numbers of equipment checked prior to use and at end of lesson.

Artefacts suitable for handling and risk assessments completed should any be considered potentially of risk.
	ICT Leader

All staff

All staff

All staff

Geography Leader


	Children given specific advice, training on use of specialised equipment ie computers, cameras, cassette and other recording devices, DVD’s, CD’s, pencils, scissors and  audio equipment. All electrical equipment PAT tasted annually and safe for use/purpose prior to use in the classroom.

Children supervised whilst using equipment ie no incorrect movement around the rooms, throwing, movement near mouths or noses, recoil of materials, tripping hazards, high volume hazards with earphones.

Numbers of equipment checked prior to use and at end of lesson.

Geographical sources, samples ie soil, foodstuffs stored in a suitable manner. Risk assessments completed prior to use for any considered potentially to be of risk ie bacterial, allergies. Hand hygiene and parental checks completed prior to use.
	Who is Responsible:
Geography Leader

Implementation Date:
1.4.08

Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Science
Use of specific scientific equipment, ICT equipment, tools and substances during experiments

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Please refer to ICT controls.

Teachers aware of potential H&S risks and hazards.

CPD available for new activities.

Children given specific advice, training on use of specialised equipment ie springs, thermometers, data loggers etc.

Children supervised whilst using equipment.

Numbers of equipment checked prior to use and at end of lesson.

COSHH forms available for all products in case of allergy, ingestion accidental placement in delicate areas such as eyes.

Equipment checked termly, any equipment damaged or faulty immediately removed from use. Electrical items subjected to annual PAT testing.

H&S advice and LA advice circulated and adhered to is use of substances, foodstuffs and equipment.
	Individual teachers

Science leader and LA advisor

Individual teachers

Individual teachers

Individual teachers

HT/ Caretaker and Science leader

Science leader

HT and Science leader
	Generic risk assessments completed.

Science leader and LA advisor available for consultation.

Specific advice given to children prior to use and at start of each session, reminders given as appropriate.

Appropriate behavioural expectations adhered to. Appropriate levels of pupil/teacher ratio to activity/age of children maintained.

Thermometers, data loggers, substances used for experiments etc checked before and at the end of each session.

New products purchased should have a COSHH sheet on site prior to use with staff and children. File in reprographics room.
No damaged or faulty equipment should be used by adults or children. Any items to be disposed of should be done in a safe manner ie checks regarding liquids into the sewerage system, plugs removed from electrical goods etc.

H&S advice should be shared at staff meetings and placed on the school notice board. Parents should be consulted regarding any allergies to specific foodstuffs or substances prior to exposure.
	Who is Responsible:
Science Leader

Implementation Date:
1.4.08

Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Religious Education (including visits to St. John the Divine, Durham Cathedral and other places of worship).
Use of equipment, making and tasting religious foods, external visits to places of worship

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Please refer to ICT controls.

Children given specific advice, training on use of specialised equipment.

Children supervised whilst using equipment.

Numbers of equipment checked prior to use and at end of lesson.

Artefacts suitable for handling and risk assessments completed should any be considered potentially of risk.

Educational Visits to the local area have written parental consent and children wear high visibility jackets.

Educational Visits to places of worship including Durham Cathedral, procedures followed for costing, risk assessments, use of transport, consent, pupil/teacher ratio, paediatric first aid etc.
	ICT Leader

All staff

All staff

All staff

R.E. Leader

Visit leader

HT/Visit Leader


	Children given specific advice, training on use of specialised equipment ie computers, cameras, I Pads and other recording devices, DVD’s, CD’s, pencils, scissors and  audio equipment. All electrical equipment PAT tasted annually and safe for use/purpose prior to use in the classroom.

Children supervised whilst using equipment ie no incorrect movement around the rooms, throwing, movement near mouths or noses, tripping hazards, high volume hazards with earphones.

Numbers of equipment checked prior to use and at end of lesson.

Religious artefacts and sources, samples of foodstuffs, stored in a suitable manner. Risk assessments completed prior to use for any considered potentially to be of risk ie bacterial, allergies. Hand hygiene and parental checks completed prior to use.

All H&S guidelines adhered to. School policies and procedures adhered to.
Written consent sought once per year.

All H&S guidelines adhered to. School policies and procedures adhered to.
	Who is Responsible:
R.E. Leader

Implementation Date:
1.4.08

Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Outdoor Environment (play equipment, markings, small apparatus, vehicles, house).
Use of equipment at break and lunch times by Key Stage One and Two children. Use of equipment by the Foundation Stage to fulfil the curriculum.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Break and Lunchtime equipment checked daily by teacher on duty. Damaged/ broken equipment removed for repair/ disposal.
Teacher on duty monitors activity of pupils to ensure safe play and use of equipment.

Equipment stored and brought into school for safe storage by class monitors to prevent accidents out of these times.

Foundation Stage equipment placed out and stored on a daily basis. Checked for correct placement (frame placed on safety surface and matting around), construction, condition and space.

Children instructed on safe use of all equipment and frequently reminded. Children supervised appropriately and foreseeable incidents prevented ie dangerous use stopped, children assisted on balance beam if necessary.

All equipment purchases from approved organisations for specific use by age of children and in a school setting.

Large equipment included in annual P.E. check by outside provider.
	P.E. Leader/ teacher on duty
Teacher on duty

Teacher on duty

Foundation Stage teacher

All staff

P.E. Leader and Foundation Stage Leader

P.E. Leader
	Children reminded to report any broken equipment to teacher on duty.
Ensure movement about playground to enable observation to be completed.

Ensure all equipment is removed from the playground at the end of the break time.

Ensure safe handling procedures are followed when lifting and moving equipment. Ensure all equipment is correctly constructed. Ensure there are no rough edges/ sharp points which could cause injury. Ensure care is taken when assembling disassembling hinged items to prevent trapping of fingers etc.

Children should be instructed as to the safe use of new equipment, the number of children using the equipment and monitored using the equipment to ensure correct usage. Reminders should be frequently given and possible problems anticipated.
Only approved sources for equipment should be used following ‘best value’ principles. Equipment should be fit for purpose and age/weight/size appropriate.

Annual H&S assessments should be carried out on all large equipment. Recommendations should be undertaken prior to further use.
	Who is Responsible:
P.E. and Foundation Stage Leaders
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Cooking Activities

Children undertake baking activities as part of the curriculum

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Advice should be taken from those members of staff who hold a current Basic Food Hygiene certificate at the planning process.
The teacher in charge should ascertain the potential hazards involved ie food allergies of children taking part.

H&S precautions should be undertaken ie cleanliness of work surfaces, utensils, equipment, an electrical check should be undertaken if an oven is used.
Hygiene during activity should be maintained ie washing of hands, use of aprons etc.

Use of equipment should be closely monitored ie use of knives, heat from cooker and baking trays etc.
	Class Teacher
Class Teacher

Class Teacher

Class Teacher or supervisor of activity

Class Teacher or supervisor of activity
	Ensure all Risk Assessments are completed and COSHH forms present prior to activity ie washing up liquid.
Parents should be advised on the activity to be undertaken and any new allergies. Parents are asked to provide information when registering a child of any allergies. If required parents should be advised not to send specific foods into school should they be a danger to certain children (ie nut allergy).
All appropriate food hygiene precautions should be undertaken. All electrical equipment should be annually PAT tested.

All appropriate food hygiene precautions should be maintained during the process.

Any possible causes of burns or cuts should be closely monitored, children advised and instructed on correct usage. Numbers of equipment should be checked and movement about the room should be reduced to a minimum.
	Who is Responsible:
Class Teacher
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Outdoor Environment (trees, bushes, field, tarmac and hazards left on them, walls and boundary fences).

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Caretaker checks the perimeter of the building each morning whilst unlocking the premises for hazards thrown or left on site during the evening, night or holidays. Items should be safely removed (protective gloves, picker as appropriate) and disposed of appropriately.
Bushes, trees, plants and grassed areas should be appropriately maintained. Dangerous plants and potentially dangerous growth should be removed.

The tarmac playground surface should be maintained and free from break up or potholes.

School boundary fences and walls should be adequately maintained to prevent decay and entry to the site. 
	Caretaker
Head Teacher

Head Teacher

Head Teacher
	Any notifiable materials found should be reported to the HT and the Police.
Any defects to the building, site or perimeter should be reported and repairs organised and completed ASAP.

Any areas needing to be cordoned off should be done so prior to entry onto site of other persons. Contractors should apply all H&S legislation and be approved holding liability insurance and enhanced DBS papers.

The Premises, Finance and Staffing Committee undertakes a service level agreement with Stockton LA for the maintenance of the grounds.
Any defective areas should be reported to the HT who would ensure the site is safe, marked and restricted use/are and repairs organised ASAP.

Any defective areas should be reported to the HT who would ensure the site is safe, marked and restricted use/are and repairs organised ASAP.


	Who is Responsible:
Head Teacher
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Educational Visits (local environment, further a field and residential).

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Visits to the local area, annual consent form, use of high visibility jackets, adult/ pupil ratio, H&S actions ie walking in pairs, near the walls away from the road, safe crossing of roads, safety for specific activity. Visit accompanied by a Paediatric first aider.
School Visits Policy and procedures should be followed at all times.
LA and National guidance and advice re H&S, visits and residential stays should be followed.
BALPE guidance for physical activities should be adhered to.
Transport should be appropriate see Visits Policy.
	Head Teacher
Head Teacher

Head Teacher

P.E. Leader

Head Teacher
	All children have consent form. The expected behaviour and conduct of all pupils is clear. Adults have DBS check, activity is risk assessed. Children are reminded of road safety procedures.
Pre visit approval, risk assessments, DBS checks, information to parents, consent etc
All current guidance and recommendations are available for informed decisions, planning and safety of pupils and adults.

All current guidance and recommendations are available for informed decisions, planning and safety of pupils and adults.

Policy on use of coaches and cars should be adhered to. Seat belts should be used at all times and car seats should be used when appropriate.
	Who is Responsible:
Head Teacher
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Curriculum – Visitors To Our School (parent helpers, contractors, visiting professionals (music tuition, LA educational services), individuals who enhance the curriculum (artists, sporting coaches, musicians, dancers).

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Parent helpers must hold Stockton approved DBS certificate prior to work in school.
Visiting LA employed professionals ie music tuition, contractors, coaches hold DBS certificate.

Other professionals provide sight of DBS, if unknown to school adult would accompany during visit to school to ensure appropriate safeguarding.

Visiting speakers should adhere to the visiting speakers policy and appropriate safeguarding adhered to.
	HT
HT

HT

Person organising visitor & HT
	Certificate must be received prior to any activity in school. Guidance on appropriate conduct and safety for adults and children, fire evacuation, confidentiality etc must be shared.
Signing in/out book should be completed. Checks should be made prior to work.

LA/Council employees should have copy or authorisation. Above protocols should be followed. Any visits without appointment should be checked. If at all unsure work should not commence and adult should remain with the visitor at all times.

Visitors to school should wear a ‘visitor badge’.

DBS’s should be reviewed every 4 years for visitors should display that their certificate is within that time limit.

Visiting speakers to complete form within policy and safeguarding applied as to all visitors
	Who is Responsible:
Head Teacher
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Transport – use of coaches, mini buses, cars, seat belts and car seats.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	See School Visits Policy Statement re use of coaches, mini buses, cars (insurance), seat belts and car seats.

Appropriate supervision of children ie pupil/teacher ratios, DBS checked individuals, safeguarding and insurance.

Appropriate risk assessments should be completed and approved.
	Head Teacher
Head Teacher and Visit Leader

Visit Leader and Head Teacher
	Full documentation should be completed, approved and kept for reference for all proposed and actual visits. Copy of licenses and insurances should be kept in the school office.
All appropriate guidance and recommendations for H&S and safeguarding should be adhered to.

All risk assessments should be approved prior to visit and kept in file in school office.
	Who is Responsible:
Head Teacher
Implementation Date:1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Premises – Cyclical Maintenance (PAT, asbestos, water testing (temperature, tanks, pipes and legionella), cleaning of the building, plant operation, electrical (plugs and sockets), window cleaning, refuse collection, recycling and grounds maintenance.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Governing body approve contracts for all cyclical maintenance of the premises. 

Contracts are reviewed and revised as needs require. 

Records are kept of visits, reports and actions taken.
Health & Safety regulations are followed and records/files are kept in the school office.
	HT
HT

HT
	Premises, Finance and Staffing Committee are delegated responsibility for the approval of contracts for cyclical maintenance. The day to day management of these contracts is delegated to the HT and caretaker who liaise with the appropriate contractors.
The HT and caretaker ensure appropriate actions are taken, reports are filed and new recommendations/legislation are followed.
	Who is Responsible:
Head Teacher
Implementation Date:1.4.08
Reviewed 1.20
Review Date: 1.21


	Risk Register Ref and Brief Description:
	Premises – General Maintenance – flooring (trips and slips), furniture, doors, windows, roof and walls.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Caretaker when locking/unlocking the premises performs a walk around observing the general maintenance of the premises. 

Any defects are corrected or reported and arrangements are made for them to be rectified. 

Precautionary measures are put in place to prevent any possible injury as a result of the defect.
Any spillage is mopped up and a slippery surface sign erected. 

Toilets are periodically checked for possible wet surfaces.


	Caretaker
Caretaker/Head Teacher

Caretaker/Head Teacher

Appropriate adult

Caretaker
	Premises, Finance and Staffing Committee perform an annual walk around to consider the repair of the building and identify future maintenance projects (LA, DFC or school based) ie refurbishment of classrooms, kitchen, toilets.
A Maintenance Plan for the school is reviewed annually by the PFS Committee.
Possible H&S issues are reported and suitably addressed ASAP. Furniture is removed and disposed of should it be broken or defective.
Removal of use of area etc. to prevent possible injury.


	Who is Responsible:
Head Teacher
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Personal Protection – Health and Safety (protocols, guidelines and rules, operation of equipment, protective clothing, CPD etc.), data protection (GDPR), employment, DBS, operation of equipment and personal health and safety (including icy weather conditions, gritting, snow and extreme heat).

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	H&S protocols are brought to the attention of new employees.
H&S guidelines and advice are available in a H&S file kept in the school office including cleaning advice ie colours of mops and buckets etc.
Protective clothing for the caretaker, cleaners, kitchen staff, lunchtime supervisors and first aiders are provided ie hand protection, overalls etc as is required.

All staff are given appropriate training and supervision prior to the operation of machinery ie cleaners, photocopier etc. and use of substances.
All electrical equipment is annually PAT tested.

Any defective equipment is removed for disposal.
All potentially hazardous materials are marked and COSHH papers held.

All employment policies and procedures are met.

All staff aware of safeguarding principles and CPD offered.

All staff hold DBS certificates (unless employed pre March 2002)

All staff aware of employment policies, safe working conditions and confidential reporting procedures.

All staff aware of data protection, Copyright, ICT and Internet protection.

All staff aware of personal protection issues regarding safeguarding, manual handling and isolated work and lone working procedures.

Protection is provided to prevent access to the building and grounds to prevent theft, trespass and vandalism.
Gritting occurs when weather is icy to prevent slipping on paths, playground and car park.

Procedures exist for the closure of the premises in case of snow, heating failure etc.
Shade available and water in case of extreme heat.
	HT
HT/Caretaker

HT/Caretaker

HT/Caretaker

HT

Caretaker

Caretaker

HT
HT

HT

HT

HT

HT

HT

Caretaker

HT

HT
	Staff handbook, policies and procedures given at Induction for all new staff.
Files regularly updated with new/amended guidance. Verbal/written notes given to staff with regard to new information received.

All staff must adhere to the policies and procedures to keep themselves safe. No action should be taken unless correct protection is used. Staff should be reminded of procedures and complacency should be prevented.

An appropriate person should give specific guidance and CPD for the operation of all machinery. A period of supervision should occur until the responsible person is sure that the operative can perform the task in an acceptably safe manner.

Premises, Finance and Staffing Committee undertake a service level agreement with Stockton for the annual performance of PAT.

All defective equipment should be immediately removed from service until repaired or disposed of in a safe and appropriate manner.
All new substances should be COSHH received prior to use. File in reprographics room.
All recruitment, selection and appointment regulations are adhered to. An induction programme is undertaken by all staff.

Personal and pupil safeguarding should be part of the induction process. Appropriate CPD should be offered.
HT holds a Single Central Record for all staff and helpers. LA hold governing body and employee DBS lists.

Policies displayed in staffroom and school office once approved by the governing body.

Appropriate policies are distributed to all staff once approved by the governing body. Signed forms are held in the school office of agreement to comply with the policies. Data security, back ups, hardware and software security, virus protection, copyright compliance, and procedures to deal with potential breeches of security and unacceptable use of computer equipment are all in place.
All staff aware of guidance (file in office) and new issues/papers are brought to their attention verbally or written.

Door entry system is fully operational and maintained. Security fencing is present around grounds and gates to the playground are kept locked apart from dropping off and collection times.

Caretaker grits car park, entrance, pathways and playground when icy. Gritting Plan to be published on the school website.
The school would be kept open as long as possible to enable children to be collected by parents. Bus transport children would be supervised as information is received from the companies. Staff living furthest away should be given priority to leave as the weather conditions dictate.

A large shade and trees are available for shade. Children would not be permitted to remain outside in extreme head for a length of time. Children would be encouraged to bring in a hat and to apply their own sun screen. Water from the fountains and own water bottles would be strongly encouraged. Activity would be kept to a minimum to prevent heat exhaustion.
	Who is Responsible:
Head Teacher
Implementation Date:
1.4.08
Reviewed 1.20
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	Risk Register Ref and Brief Description:
	Financial Protection -

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	A budget plan is agreed annually by the governing body.

The school budget is regularly monitored by the governing body.

All financial accounts are monitored by the governing body. 

Staff have agreed roles and responsibilities with respect to finance and dealing with cash.

All policies with regard to pay and performance management are agreed.

All staff aware of financial regulations with regard to ordering, best value, potential risks and liabilities.

All appropriate insurances are undertaken.

Contracts and use of contractors are agreed by the governing body and Diocese where applicable.
	HT

HT

HT

HT

HT

HT

HT

HT
	The governing body consider proposals, discuss and agree an annual budget.

The Premises, Finance and Staffing Committee closely monitor the expenditure in all spending areas, consider controls, benchmarking, and opportunities for external funding and DFC spending. They report termly to the full governing body.
All financial accounts ie school fund, governors fund and voluntary funds are audited and accounts presented to the Premises, Finance and Staffing Committee. The Committee reports termly to the full governing body. All security and safety procedures are regularly reviewed and in place.
An agreed staffing financial responsibility system is established. All staff have agreed job descriptions and are aware of all finance policies and procedures.

All staff aware of policies and guidance agreed by the governing body.

All staff ware of financial procedures, CPD identified and given if lack of understanding, regulations adhered to and financial procedures checked.

The governing body ensures that all insurances are provided including employers liability, public liability, balance of risks, absence, travel and hazardous activities and vehicles. These are reviewed annually.

All external contractors are agreed by the governing body, LA and Diocese. Contracts are organised through the LA and the Diocese provides advice to the school. The governing body considers health and safety, access and payment checks.
	Who is Responsible:
Head Teacher
Implementation Date:
1.7.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Kitchen – staff, equipment, health and safety, food hygiene and healthy schools.
The School Meals Service use the school facilities but employ their own staff and are independent of the school.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	All electrical equipment should be annually PAT tested.
Defective equipment should be removed for repair/disposal.

Staff should be trained to use all equipment and the dangers explained ie heat from cookers, plates, steamer. Use of grater, slicer, fryer etc.

A familiar layout of the kitchen and ordered storage/equipment should be fostered.

H&S and food hygiene regulations should be strictly adhered to ie food safety, bacteria, cleanliness, protective clothing, correct temperatures, spillages removed and signed etc.
	Cook in Charge
Cook in Charge

Cook in Charge

Cook in Charge

Cook in Charge
	Service Level Agreement
 Equipment should be periodically checked for wear/suitability of use. New equipment ordered as appropriate.
Appropriate training and supervision should be given prior to operation by any individual.

Tidy/orderly and clean kitchen and equipment should be maintained at all times.

All guidance, H&S advice and procedures should be adhered to at all times.

	Who is Responsible:
Cook In Charge
Implementation Date:1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Entry To The Premises – alarm, door entry system, fencing, roof spirals and anti climbing grease.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Intruder alarm system installed and activated each evening when caretaker leaves premises.
Alarm annually checked.

High fencing erected around a majority of the perimeter of the building. Gate for emergency exit present and checked for emergency evacuation. Gates kept locked except for start and end of school day and nursery sessions.

External doors kept locked to prevent exit and entry.

Main reception door has a door entry system fitted and operated throughout the day.
A signing in/out book is used at main reception entrance for visitors and badges issued.

Roof spirals have been fitted to guttering to prevent access to the roof.

Anti climbing grease is present on the roof areas.

Windows are anti break/ shatter film protected.
	HT/Caretaker
HT

HT/Caretaker

HT/all staff

HT/all staff

HT/all staff

HT

HT

HT


	Alarm activated at all times when the premises are empty.

Service Level Agreement undertaken by LA appointed by the governing body.
Adequate precautions are taken and maintained to secure the outer perimeter of the site and to prevent entry onto the site. Any breeches reported to Police and any recommended actions taken to prevent re occurrence.

Adequate precautions are taken to prevent entry into the school building but allow safe emergency exit when required.

Adequate precautions are taken to prevent entry into the school building but allow safe emergency exit when required. Children are not permitted to give access to the building. Serviced annually through a SLA.
All visitors to the site are monitored. (mindful of GDPR regulations on information provided/retained).
Anti vandalism devices are fitted to prevent access to the building and roof areas.

Anti vandalism devices are fitted to prevent access to the building and roof areas.

Anti vandalism devices are fitted to prevent access to the building and roof areas.


	Who is Responsible:
Head Teacher
Implementation Date:
1.4.08
Reviewed 1.20
Review Date:
1.21


	Risk Register Ref and Brief Description:
	Fire – alarms, evacuation procedures, location and maintenance of fire fighting equipment.

	Current Controls / Mitigation
	Responsibility for Current Controls/ Mitigation
	Further Action Required
	Responsibility/ Date for Action/ Date for Review

	Fire evacuation procedures are regularly updated.

Fire drill is practised termly.

Fire alarm system marked in each area of the school.

Fire alarms checked annually.

Fire fighting equipment checked and maintained annually.


	HT
HT

HT
HT

HT
	Reviewed annually, updated if required.
Random day/time chosen, surprise evacuation to field. Time taken and recorded, reported to GB.

Signs and evacuation procedure displayed throughout school.

Service Level Agreement held with LA for the checking of the alarm system.

Service Level Agreement held with LA for the checking and replacement of fire fighting equipment.
	Who is Responsible:
Head Teacher
Implementation Date:1.4.08
Reviewed 1.20
Review Date:
1.21
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