William Cassidi C. E. Aided Primary School Marking Policy Statement.

At William Cassidi C. E. Aided Primary School we appreciate the importance of the marking of all work completed by our children. We are mindful of the effects of marking on the confidence, enthusiasm and motivation on our learners. We aim to mark all work in sympathy with the child’s age and stage of development, the subject being marked and what works best for the pupil and the teacher in relation to any specific piece of work. We also aim to take into account the original purpose of the work (learning objective and success criteria) and mark using appropriate terminology for the area being marked. We aim to be constructive in our marking to enable pupils to progress and to create opportunities for self direction by the child. 
All work undertaken by children will be marked by the teacher who set the work, usually the class teacher. Teachers are encouraged to adjust their approach to marking as necessary and are trusted to incorporate the outcomes into subsequent planning and teaching. Whenever practical the work will be marked with the child to allow for reflection, discussion, observation and the engagement of children. However, we realise the difficulties this can pose for the teachers of our older children. A range of follow-up discussions or appropriate comments may therefore be used as an alternative and actions set to reinforce the marking points.
Marking should be seen as instructional and motivational to aid the child’s development rather than making the child hesitant to attempt more adventurous use of language or formats. Marking is viewed as a strategy to gather information on and progress against learning objectives. It will be used to inform progress, planning and teaching within a learning activity or lesson, the next lesson and the next phase of learning.

We attempt to be constructive in our marking and to be positive about the work that has been completed. Marking will be carried out against planned success criteria, giving information in a clear way, pinpointing strengths and identifying successes, as well as, giving constructive advice about any weaknesses and how they might be addressed so providing opportunities for learners to improve upon their work and illustrating how further progress can be made. The development of pupil dialogue within marking is a central part in ensuring accelerated progress of individual children. Marking is viewed as an important element of assessment for learning.

Written Work:
The marking of written work develops as children progress through the school. In the Foundation Stage written work is dated and annotated stating comments and discussions between the child and teacher. This is carried out immediately on completion of the work to maximise impact. Work can also state the achievements, knowledge or concepts understood by the child and give indications of needs or progress made. Work will be marked in green.
In Key Stage One (Years 1 and 2) written work is marked in green. Where appropriate work is annotated by comments about achievements or guidance given by the teacher whilst the work has been completed (please see annotation for symbols used). Comments relate to the learning objective, success criteria and individual targets for the piece of work. Time will be given for children to review their marked work in the next lesson. They will also be given time carry out work that needs to be corrected, more detail given or additional practice. The class teacher will also reflect on previous comments and suggestions which have been made to monitor if the child is encompassing development points into their future work.
In Key Stage Two (Years 3, 4, 5 and 6) written work is marked in green following the same principles as Key Stage One. If the work is being used for display purposes it is usually a culmination of work which has been previously marked and may show no visible evidence of marking. Some pieces of instantaneous work (working walls, be proud boards) will not normally be marked but are used as starting points or give opportunities for reflection. During Key Stage Two children exchange and mark each other’s work, especially with formal mathematics work. This allows any difficulties to be dealt with before the end of a teaching session. Concepts introduced or answers to questions are sometimes discussed with groups of children this allows development of ideas and responses. However, the teacher monitors the individual pieces of work through discussion and comments either at the time of writing or when returning work as well as annotating work with relevant comments on the development of work, omissions, organisation, spelling and grammatical conventions.  As with Key Stage One comments relate to the learning objective, success criteria and individual pupil targets for the piece of work and follow the agreed symbols (Please see Annotation). Again, as in Key Stage One time will be given for children to review their marked work in the next lesson. They will also be given time carry out work that needs to be corrected, more detail given or additional practice. The class teacher will also reflect on previous comments and suggestions which have been made to monitor if the child is encompassing development points into their future work.

Marking should be proportionate to the time-effectiveness of the activity. Excessive time spent marking for limited impact upon pupil progress should be avoided. Whilst we wish to motivate pupils it is not necessary to write in-depth comments or to be universally positive for each piece of work. Sometimes short, challenging comments or oral feedback is more effective. We should always acknowledge the work a pupil has done, to value their efforts and achievement, and to celebrate progress. However, we should not accept work which has not been sufficiently checked by the pupil as it detracts from the pupils’ responsibility for their own learning. They should be taught and encouraged to check their own work by understanding the success criteria (in an age appropriate manner) so that they can complete their work to the highest standard.
The value of marking is recognised by the planned time given to children to reflect and respond to feedback gained from the marking of work. This time is also utilised to complete additional tasks set to improve the quality of work and progress of the children. Children are encouraged to read, think and act on marking of work to enable the process to be interactive and beneficial for future learning. Children are encouraged to write constructive comments or to design their own symbols to comment on the feedback they receive. The ability to conduct self assessment and peer assessment will be developed as children progress through the school and incorporated into the marking process.

Mathematical Work:

In the Foundation Stage, Key Stage One and Key Stage Two work is marked in green. Correct answers are ticked and if inaccuracies are found in children’s work a small horizontal line is made next to the mistake. Concepts are also discussed to ensure the understanding and the requirements of the work (where appropriate). In addition, highlighters may be used to identify a block of answers which will also include answers which are correct. These responses which need to be looked at again by the child, will be accompanied by the text ‘seek and destroy’. These tasks are designed to encourage the child to work though methods to locate errors and to self-correct. 

During mathematics lessons children in Key Stages One and Two utilise Maths Journals to record concrete and guided work. This is self and peer marked and is designed for children to refer back to when completing individual tasks in their maths books or when returning to a concept or area of maths. It is not intended that these books are marked by the class teacher but they may from time to time initial them to record they have been viewed. 
In Key Stage Two (Years 3, 4, 5 and 6) work is also marked by the children as a class, a group or in pairs and any misconceptions identified are discussed as a class or group allowing an exchange of responses. Additional time to correct and practice concepts is given.
Observational Assessment:
The use of observational assessment is embedded in the Foundation Stage and is becoming increasingly deployed throughout Key Stages One and Two. It provides vital information about the development and progress individuals are making across the areas of learning. Children may be observed exploring concepts and engaging in practical activities which provide concrete evidence of attainment and stages of development. Observational assessment is undertaken through focused, planned group or individual activities, termly enhanced provision observations and in practical areas of study, activities or visits. Photographic and video evidence (with parental permission) is used to support observational assessment which can be undertaken by all adults working with our children or by the children themselves to record their experiences and work.

Oral Assessment:

Oral discussion during lessons is commonplace, this is noted at the point of discussion (see appendix one symbol ‘d’) on the child’s work or noted on a post it for transcribing onto the individuals portfolio or assessment record in the Foundation Stage. Children are encouraged to make effective use of success criteria during lessons to evaluate and improve their own work. Extended questioning is a valuable tool and children are encouraged to speculate, hypothesise and evaluate their understanding. Challenging responses extends the understanding of concepts and develops speaking and listening skills.

Peer and Self Assessment:

Peer and self assessment are forms of assessment which can be utilised in addition to written and verbal feedback. They engage children in becoming self-critical, independent and reflective. The development of the skills involved in carrying out these forms of assessment enable self and peer analysis and constructive criticism of work and activities. By development of self and peer assessment children are able to become independent learners who reflect upon their learning and are able to identify the next steps in their learning. This method is also useful in practical areas of the curriculum such as, physical education, music, design and technology and art and craft. Time is built into lessons to teach children strategies for peer and self assessment and classes will agree rules on marking partnerships. 
Annotation:

A common agreed format of annotations is used throughout the school to ensure consistency of marking and understanding by all children. These annotations are displayed in every teaching area of the school for all adults and children to refer to. The agreed symbols used are:


a
if an objective is achieved


√
if work has been read or if correct in mathematics


d
discussion has taken place either during or after the work


☺
or an individual symbol to signify success or achievement which may



 be followed by a short comment


→
followed by a short comment to identify next steps of learning, target 



or work to be practiced/reviewed or re-written


‘Seek and Destroy’ locate your error/s and check your method

Spellings which are incorrect will be underlined and the correct spelling will be placed in the margin or at the end of a piece of work. A maximum of three high frequency or specialised vocabulary words will be highlighted for practice (look, read, write, cover check) for copying out three times.

Incorrect letter formation may also be practiced as identified by the teacher at the bottom of work.

Marking During Partial Or Full Closure of the School:

During closure of part or the whole of the school learning will move on-line. Please refer to the Remote Learning Policy for details of the submission and marking of work during such instances.
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