William Cassidi C. E. Aided Primary School

Personal Emergency Evacuation Plan (PEEP) Policy Statement
Purpose of the Policy:

This policy and the associated forms are designed to ensure the safety of an individual with specific needs who attends our school, works at our school or is visiting our school site in the event of a building evacuation situation. It shows our commitment to equality and diversity and recognises the needs of disabled people and the promotion of the positive duty in relation to race, disability and avoidance of stereotypes. This policy will be made available in alternative formats to meet the needs of the reader.

Introduction:

William Cassidi C. E. Aided Primary School is committed to protecting the health, safety and welfare of all those who enter our school building. We recognise the increased duty of care towards pupils, staff and visitors with disabilities. Planning for evacuation is about planning for exceptional circumstances. The evacuation of disabled people should enable them to control their own independent evacuation whenever possible or to provide assisted evacuation. We also recognise that there may be people with ‘hidden impairments’ such as a heart condition or epilepsy who would not normally have an access problem who may require assistance in an emergency situation.
Purpose of a PEEP:

The PEEP is appropriate for people with various disabilities, including those with temporary health problems such as a broken limb to enable the named person to safely evacuate our building in an emergency situation. The PEEP will record the safety plan (routes, corridors, refuges etc) identify the persons who will assist and any training or practice required. The PEEP will be drawn up with the active participation of the individual. All staff and pupils who could be expected to aid the evacuation will receive a copy of the PEEP.

Responsibility:
Head Teacher:
It is the responsibility of the Head Teacher to ensure the completion of a PEEP for staff, pupils and known visitors who attend William Cassidi C. E. Aided Primary School. However, the head teacher may delegate the responsibility to another suitable member of staff.
Members of Staff:

It is the responsibility of the individual member of staff to inform the Head teacher at the earliest opportunity if they need assistance in an emergency and be involved in discussions about how their needs will be met.

Pupils and their Parents/Guardians:

It is the responsibility of parents/guardians to inform school of both medical needs and disabilities of children when they are registered at our school. Additional permanent and temporary needs should be communicated to school as soon as they are identified to enable discussions to occur about how their children’s needs will be met.
Visitors to our School:

Individuals who visit our school will be invited to inform us at the earliest opportunity if they need assistance in an emergency and be involved in discussions about how their needs will be met.

It is expected that on entering the building for the first time, a person who will require assistance in evacuation:

· Should familiarise themselves with the evacuation procedures for the school;

· Contact a member of staff to arrange for the nominated person (head teacher or deputy in their absence) to discuss an agreed fire evacuation plan;

· Co-operate with the agreed procedures for safe evacuation in the event of an emergency.

Appropriate assistance will be provided in assisting in the orientation process.

PEEP Procedures:

Where a member of staff, pupil or visitor to our school is identified as requiring assistance to evacuate our building the person will be invited (with assistance if required) to complete the Emergency Evacuation Questionnaire (appendix 1).
The questionnaire will be discussed at a meeting between all parties to develop the PEEP. The information gathered by the questionnaire will be discussed with the aim of formulating and documenting a Personal Emergency Evacuation Plan (PEEP) following the PEEP template (appendix 2).

The individualised PEEP will be copied and distributed to interested parties. The PEEP will be revised annually or earlier should needs change or alterations be required in light of practice.

Assistance Considerations:

Assisting those with Impaired Mobility:

If a person uses a wheelchair or walking aids the disability is clear. However, some needs can be less obvious and staff should to be vigilant in an emergency to ensure help can be given especially to the young and the elderly. For some impaired mobility may be temporary. Those in advanced stages of pregnancy or with broken limbs will be only temporarily affected but consideration needs to be given.

Those with walking aids and impaired mobility may need to consider: 

· The introduction of a buddy system whereby a friend or member of staff accompanies the evacuation. 

· It may also be necessary to allow able bodied persons to evacuate parts of the premises first. 

· The rate of travel may also need to be considered so that it is comfortable for the person. 

· The need for specialised equipment.

Those who use wheelchairs may need to consider:

· Clear signabe to fire exits that are easily identifiable by the wheelchair user.

· Identification of a wheelchair refuge and means of communication.

· Determine if a wheelchair user can reach the refuge unaided. If not consider the introduction of a buddy.
· Identify the best method of evacuation.

· Establish if there is a need for specialised equipment. Check the wheelchair user is experienced in transferring from the wheelchair to specialised equipment.

Temporary Refuges:

A refuge is a designated temporary safe space where disabled people can wait for assistance. It is an area that is both separated from a fire by fire resisting construction and provides a safe route to final exit. The provision of a refuge will permit a staged evacuation to be implemented. It should be clearly signed and be able to accommodate both people using it as a refuge and any people passing through on their way out of the building. William Cassidi C. E. Aided Primary School does not have a suitable refuge area and is not therefore included in our Fire Risk Assessment.

Lifts and Evac-Chairs:

William Cassidi C. E. Aided Primary School is a single story building and therefore does not have any lifts or evac-chairs.

Safe Routes:

A PEEP should contain details of the escape route/s the disabled person will be expected to use. Clear unobstructed gangways and floor plans should be considered at the planning stage (appendix 3). A plan should be attached to the PEEP. Horizontal evacuation (no use of steps/stairs) should be identified. Locks, doors and other devices should all be able to be operated by the evacuating person and signage should be clear. Alternative routes should also be identified and should not be excessively long.

Assisting those with Impaired Vision:

The following points should be considered:

· Fire safety signs should be visible by the person. Some people with impaired vision or colour perception may experience difficulty in seeing or recognising fire safety signs.
· Familiarity with escape routes and alternative ways out of the building.
· Evacuation of the building with a sighted person leading the way and inviting the grasping of their elbow so enabling the person being assisted to walk a half step behind and thereby gain information about doors, steps etc. Similar assistance should be offered to guide dog owners with the owner retaining control of their dog. 

· A normally sighted person should also be assigned to remain with the impaired vision person until the emergency is over.

Assisting those with Impaired Hearing:

Those with impaired hearing should be able to make their way to a place of safety independently, however they may experience difficulties in identifying the fire alarm. Generally, those with hearing impairment will not require special equipment provided they are aware of what to do in the event of an evacuation. 

The following points should be considered:

· Would the person be alone in an area or be a lone worker? If so there would be a need for specialised equipment ie flashing lights inter-linked with the fire alarm or vibrating pager systems.
· Could a colleague or member of staff be responsible for alerting the person with impaired hearing to ensure they are aware of the evacuation?

Continuous Professional Development:

In order for any plan to be effective and responses to be efficient and safe staff will receive instructions, practical demonstrations and training as appropriate to the needs and responsibilities identified on the individual PEEP’s. This may include some or all of the following elements:

· Online fire safety awareness training

· Evacuation drills for staff and students

· Specific training for fire marshals

· Specific training for the use of fire extinguishers etc.

Communication:

The arrangements and responsibilities outlined in the individual PEEP’s should be communicated to:
· The individual

· The Head Teacher and /or Assistant Head Teacher

· Anyone assisting the disabled person

· Personnel (for members of staff)

· The Reception and Caretaking staff

Review:

As circumstances can change, it is vital that the arrangements are monitored. The PEEP should be reviewed if:

· The disabled person’s job or pattern of work changes.

· Anyone nominated to assist the disabled person has long term absence or leaves.

· Any alterations to the building occur.

· Annually.

Policy approved by the Governing Body: 8th February, 2023
Date for review: February 2025
Appendix 1:

William Cassidi C. E. Aided Primary School

Emergency Evacuation Assessment Questionnaire

This questionnaire should be completed by the person requiring assistance or their representative in the case of a pupil with assistance if required from a school representative.
Name of person: __________________________________________

Awareness of Fire Evacuation: (complete as appropriate)

Fire Alarm System:



Other:
Visual Alarm System:
Mobility Impairment:





Yes
       No

	1. Can you leave the building unassisted?
	
	

	2. If not – do you require help from an assistant to leave the building?
	
	

	3. Do you need or use a wheelchair?
	
	

	4. Is the wheelchair required for all circumstances?

    Can it be dispensed with for short periods?
	
	

	5. Is the wheelchair a standard size or an electrically powered type with wider dimensions

     Normal          Electrical           Width
	N/A
	N/A

	6. Are you able to self-transfer to an evacuation chair?
	
	

	7. Could the nature of your disability be aggravated by the use of such a device?
	
	

	8. Any other problems/observations/ or solutions?

    Details:


	
	


Visual Impairment:






Yes
       No
	9. Do you have a visual impairment which would have an impact on your leaving the building unassisted in an emergency?
	
	

	10. Do you require an aid to help you move around the building for example a cane, guide dog or other equipment?
       Details:


	
	

	11. Could you find your way to exit the building by an alternative route should your normal route be unavailable?
	
	

	12. How long does it take you to leave the building in normal circumstances, unaided?
       Time in minutes:
	N/A
	N/A

	13. Do you think that the speed at which you are able to leave the building may have the potential to hold up other people leaving the building in corridors, or that they may cause you injury as they pass more quickly?
	
	

	14. Would tactile signage or floor surface information be of assistance to you?
	
	

	15. Do you require help from an assistant to leave the building?
	
	


Hearing Impairment:





Yes             No
	16. Can you hear the fire alarm in normal circumstances?
	
	

	17. If you have difficulty in hearing the fire alarm would a visual indicator assist?
	
	

	18. Would a vibrating paging unit that operated when the fire alarm was actuated be of assistance?
	
	

	19. Is there to your knowledge any special or purposely designed hearing system or device which may assist you in the hearing the fire alarm more clearly?
       Details:


	
	

	20. Would your response to the fire alarm being activated be helped by an assistant who could provide support in the fire evacuation procedure?
	
	


General Information:
	21. Might the measures needed for you to evacuate from the building adversely affect the safe evacuation of others?
       If yes, why/how?


	
	

	22. Do you think any special staff training is required to give you the assistance that you would need in an emergency?
	
	

	23. Are you aware of the emergency evacuation procedures which operate in the building?
	
	

	24. Do you require emergency evacuation procedures?
	
	

	25. Are the signs which mark the emergency exits and the routes to the exits clear enough?
	
	

	26. Could you raise the alarm if you discovered a fire?
	
	


Questionnaire completed by:

Signed:






Date:

Assisted by:

Signed:






Date:

Notes:

Appendix 2:

William Cassidi C. E. Aided primary School

Personal Emergency Evacuation Plan

Name:

Awareness of Procedure:

I am alerted to the need to evacuate the building by:


Existing alarm system



□


Pager device




□


Visual alarm system



□


Other (please specify)



□   ________________________

Designated Assistance:

The following people have been designated to give me assistance to get out of the building in an emergency:

Name(s):
______________________________



______________________________

Location (s):
______________________________



______________________________

Egress Procedure:

Please detail a step by step account of the evacuation procedure from the first alarm:

Methods of Assistance:

Please detail any transfer procedures, methods of guidance etc.

Equipment Provided:

Please detail any specialist equipment required such as pager, hand held portable radios etc.

Safe Route(s):

Attach plan(s) if appropriate

Yes
□

No
□

Date for Review:
Copy to named person:

□
Copy to designated assistors:

□

Copy to Risk Assessment file:
□
Copy to class teacher/work colleague: □
Appendix 3:
Plan of William Cassidi C.E. Primary School
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